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INFORMATION FOR HAMLIN AUMTORIUM RENTERS

As per Park Agreement, vou will pol be given a yellow key 1o open the Auditorium door. ¥ ou will
neud o go m tho front desk and request, as a renter, that the space be apéned for vou. Y ou will then
al=0 need to po o the desk bafore you leave the building and ask that the spoes be locked.

You will get o preen key for the slorage room when vou have vour consultation with Tech Director
{plense see gontract), That key is to be returned in the envelope vou are given by slipping it onder
the office dvoc as you |eave the space at the end of your run.

CMC does not take your reservatkons or operate the box ofTice, There is a table and 1abla cloths in
the space for your use. The table §s stored behind the piano in the space. The tableclothz are ina
clothing hag hung on the wall to the right as you come into the space.

You are not to aker the spoce, rig anything or set roes or other ahjects in the space unless you have
permission from Space TO or Mana.

I'here are mirrars and rugs for the dressing ropm. They are by the circuit breakers. Please reumn
them cach night. Do not leave anything in lhe dressing room. it is used by others during the day.

A3 contract signer, you are ultmmately responsiblc for what happens in the space. Please muake sure
that vour tech person takes care of the technical things mentioned in the Check List. You need 1o
muke sure that the space and dressing room are picked up. That is, old programs removed from the
risers, bottle and other debris clenned up, It is best to put the trash in the big trashean that 18 i1 the
lnbby to the theater,  Please nole Lhat the Park does not clean the spaca.

Please do not el people with sireet shoes walk on the dance floor,
Shues with hard soles and heels are not to be used on the danee floor without permission.
Metal tap shoes sre not allowed.

There are extra chairs under the riscrz, PMlease do ool use Park Chairs taken from other rooms.,
Fleasa recurn any chairs you take aut,

There are two Fire Fxtinguishers in (he space. Please look around 1o locete them if vau are the
respanaible person. Cne is in the Jobby on the East wall. One is by the back door o the space

Please do nat tum off the radiators, 17 you do, when they are turned on again they leak waeer and an
engineer muse be called to fix them. Open & window (o reduce the heat. Sormy, it 12 an old hiilding
with a primitive heating, systenm.

- Please check rhat all spikes are removed from the floor, and best if the floar i= cleaned after the

show. Swiffer is behind the bulletin boards.

Whian you are leaving the bunlding, please make sure that ihe: person al the Park Desk is notified tha
vieu have lefi the space and that the door should be lacked.

.'_F]mse serd 2 copies of publicity items, posteards and programs to Nana Shincflag at Hamlin, These
items Bre to be give w the higher ups at the park district by CMC and it woabd be prest if vou have
put on the required notice about being part of the CMO programming.



