AAPARNY F0GES SICREH HEARE CHEAE0 LUNDIS 088 F73ER0S407

promfoe

CHECK LIST FOR RENTERS
L. Daily:
Out of Bualding before 10pm (or ¢losing: Sat Ipm, Sun Sper)
Doors Locked:  Upon exiting, go to front desk, request all upstairs doors be locked
storage/Costume Koom - CGreen Key
Equipment $tored in Storage Room
Dims
Sound System
Personal
Al windows shut and locked
Curlains dropped - 1 window per curtun (hetween shows)
All leg curtains raised - use hack ties for legs, do not use on window curiains
Flease make sure to handle the curtains carefully. They are uld and tear casily. Please
do mol put them on the bot radiators, Please do not try to pull them down from the
Noor, bat get a chair and KAt them off the nailz to remove them from the windows,
Stgre Floor = clean of foot prints, dust, glitter ete, - Swiffer stored behind bubletin boards
Clear of props, draps, debris e,
Any Box OfTwe tubles, or chairs ete, bronght inte the space — table cloths retumed
All costumes, mirrara, or personal itema cleared from the dressing room{others use this
space) Dressing room ¢leaned of any bottles, paper otc
All fars and healers wened off @md unplugged
Any trash, old programs, debns or “stuff” removed from audience risers
Return the Boom Box to the shelf'in the desk in the space.
Leave all Circuit Braker switches “on™, exeepr ;
Florescent lights and 2™ fram top on left { fum off only # 2,3.5.6.15.18)

Genernl Guidelines;
Laave the space better than you fownd it for fellow artistz and smidents (they should do the
same for vou)
If vou tind that amy of the surlains are tearing please notify Nana so that [ can fix them
before they get any worse,
Problems: 1t vou encounter prohlems please call:
Julie Ballard for technicenl [771] 160-4667
Wana for building/personnel {847} 724-1931 (h)
(B47) 204-7940 &
Please check the [ist on the main door for other notes:
2. At the end of your time scheduled in the space:
Fold all window curtains (good side in) and store on the shelves i the metal cabinet in the
HLOTagNE PO
Slore equipment in the hoxes crated or shebves where you Towmnd them.,
Any rigging (curtaims for projection)) siruck and stored
These lights must be restored: Downstage Fronls, Center Stage Fronts, | pstage Fronts
Stage Right Sides, Stage Left Sides, Far Upstage Bucks
Pull up any spike tape you may have puf vn the stage.
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